	(Scope) Change Request Form

	Project Details
	 

CC#
 



	-----START HERE-----
Attach signed Issue Report, if applicable

	Date:
 
Project #:
 
Project Manager:
 
Project Name:
 
Originated by:
 
Phone:
 


	Description of Change:

	 


	------STOP HERE-------
Give to Project Manager and receive Change Control Number (CC#)

	Assigned to Team Member: 
 

Date Opened: 
 

Assigned to Task#:
 

Task Name:
 



	Impact Analysis and Alternatives: 

	 

	Recommendation: 

	 

	Resolution: 

	 

	Overall Project Impact:

	Description Cost, Schedule, Performance (required if Severity 1 or 2)
	Severity [1-2-3-4]
	

	 

	Recommendation accepted by:

	Name
 

Signature
 

Date
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
Confirmed by (PM)
 

 

 

DATE CLOSED



	Submitted by:
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